
How to Use PMCLogic Manually

(No Data Imported From Estimate System)



Manual Start-up Instructions 

Click on the ‘Estimates’ or ‘Repair 
Orders’ tab from the home screen



On the bottom right corner click on the ‘Manual’ tab.



By default it will 
start at the PSG 
(panel selection 
guide) tab.  But 
first go to the 
‘Vehicle’ tab 
(circled in red.



Vehicle Information Tab-

1. Type in the Vehicle VIN 
number and press the Tab 
key.  This will auto fill the 
rest of the fields.  

2. Type in the ‘Color Code’ or 
at least select the ‘Color 
Family’.

3. Select the ‘Owner’ tab and 
enter vehicle owner’s name.



-Panel Selection Guide

Click on any BLUE ‘body panel’ - (1) that will 
require refinishing

Select the type of ‘Operation’ - (2) to be 
preformed on that panel. The panel will turn 
green; this means that the appropriate P&M’s 
have been added to this estimate.

Next, look at the ‘Template Description’ - (3) 
and validate that the default selection is 
correct. If not change the radial button to the 
correct option.  Also, click on any ‘Add For’ 
check box(s) to add additional P&M’s. 

Continue this process for each and every panel 
that requires any refinish operations.
For Structural, Custom, Miscellaneous and 
Optional areas of the vehicle, click on those 
tabs and follow the same process.

When completed, click the ‘Preview’ - (4) 
button at the bottom of the screen



You will need to add your 
‘Repair’ and ‘Refinish’ hours 
then press [Ok].



This completes writing 
the PMCLogic estimate.  
From this ‘Preview’ 
screen you will see the 
Paint & Materials Total 
for this job.

You can now go to ‘Print 
Preview’ and Print, 
create a ‘work list’ or you 
can continue editing the 
estimate.  



Editing the Estimate

Start with the first 
tab ‘General’.



General Tab-
Add your Invoice/RO # and verify the Refinish/Repair Hours.  It is important to fill in the ‘Insurance 
group’ and the ‘P & M Allowance Amount $’ (this is most likely your hourly rate X Refinish 
calculation).   You may fill out the other fields if desired.



Bill-To Tab –
What shows on the printed invoice as the ‘Bill-to’ will come from this box.  Fill in what info you want to see as 
the ‘Bill-to’.



Insurance Tab-
Fill in, if desired, the Insurance Information.



Paint Tab-
Select the ‘Color Family’ by using the drop down arrow or add your color code.  Be sure the 
Multi Stage/Tone is set to your repair.



Items Summary Tab-
This screen is all the items you used to work on each panel.  The first three rows will be the paint.  To edit any individual items, 
left click on the row of the item you want to change.  When it highlights blue, right click to edit that item.  Your choices will be:  

o Add text- add any additional comments to that item. 
o Edit item- you may edit the item by: quantity, price, unit cost or change the description.  

o Delete row- if the item was never used, you may delete it from the estimate. Highlight that row, right click and select 
‘delete row’.



Be sure to ‘Save’ and ‘Close’ your edited estimate when done working with it.  In order to view this estimate again, simply 
click on the ‘Open’ button and select the estimate from the list.



Turning your Estimate into an Invoice

Once you create an Estimate select 
the down arrow next to the ‘Print 
Preview’ button.  You have a chance 
to view the ‘Preview’ before you print.  
You will have several choices:

o Estimate/Line Items- this is a 
review of the estimate and its 
totals.

o Invoice/Line Items- this is what 
the finial invoice will look like.

o Supplement/Line Items – this 
is the finial invoice minus the 
allowance amount.

o Work List- this is a list of all the 
paint and materials used for 
the repair showing only 
quantity and unit of measure.



After printing out the Invoice, submit it to either the Insurance Company or the 
Customer, depending on whom you would like to collect the remaining balance. 
You also may Email it using the ‘Email Invoice’ button.


